[Ipunoxenue

K IpUKa3y (pacnopsbkeHuto) (0oncHocmy
PYKOBoOUmMens op2ana (opeanu3ayuu)uiu
NOJIHOE HaAUMeHO8AHUe OP2AHU3AYUU

oT 20 1. Ne

IHOJIO’KEHHUE
00 apxuBe opzana mecmHno20 camoynpaeienus (opzanu3ayui)

. O01IMe moJioKeHus

1. TIlonmoxenue 00 apXuBe HauMeHOB8AHUEe  OpP2AHA  MECHIHO20
camoynpaegienusa (opzanuzayuu) (nanee — Ilomoxkenue) pazpaboTaHo
B COOTBETCTBUM C I[IpuMepHbIM TMOJOXKEHHEM 00 apxuBe OpraHu3alluy,
YTBEPXKIECHHBIM MpukazoM DenepaibHOTO apXMBHOTO areHTcTBa OT 11 ampens
2018 roga Ne 42,

2.  ApxwB HaumeHo8anue  Op2AHA  MECHIHO20  CAMOYNDPAGIEHUA
(opcanuzayuu) (nanee TAKKE — apXUB OpP2AHA MECHIHO20 CAMOYRPAGIEHUs
(opzanuzayuu), apxuB) co3gaH (CO3MACTCA) B LEISIX XPaHCHHUS, KOMILICKTOBAHHUS,
ydeTa M UCTOJIb30BaHMs JOKyMEHTOB ApxuBHOTro Gonna Poccuiickoit denepanuu,
JIOKyMEHTOB BpeMeHHBIX (cBbimie 10 J€T) CPOKOB XpaHEHHUs, B TOM YHCIE
M0 JIMYHOMY COCTaBY, OOpa30BaBUIMXCS B JEATEILHOCTH HAUMEHOBAHUE OPZAHA
MeCmH0o20  camoynpaegieHus  (opzanuzayuu) (nanee —  COKpawjeHHoe
HAUMeHOB8aHUe OpeaHu3ayuu), a TakKe MOJATOTOBKH JOKYMEHTOB K Iepeaade Ha
MOCTOSTHHOE XPaHEHUE 8 MYHUYUNATIbHBIU APXUE...., ICTOUYHUKOM KOMIIJIEKTOBaHUS
KOTOPOTO SIBIIICTCS OpeaH (OpeaHuzayusi).

3. ApXuB HaumeHO8aHUe COKPAWEHHO20 HA38AHUSl OpeaHa (opeanuzayuil)
JNEeUCTBYyeT Ha OCHOBaHWU Hactosmero Ilonoxenus. IlonoxkeHue o0 apxuBe
MOJJIEAKUT COTJIACOBAHUIO C AKCIIEPTHO-IPOBEPOUYHOM Komuccuen JlemaprameHnra
KynbTypel OpiioBckoit obnactu (manee — DJIIK Jlemapramenrta), mocie yero
[TonoxeHue yTBEpKIaeTCA MPUKA30M HAUMEHOBAHUE OOJHCHOCIU PYKOBOOUMES
opeaHa (opeanuzayuu) uiu nPUKA30M opeana (oOpearHu3ayuu,).

4. Jl7ist HEeMOCPEICTBEHHOTO BEACHUS apXMBa, BHITIOJIHEHUS BO3JIOKEHHBIX Ha
HEro 3a71a4 U QYHKIHUA IPUKA30M HAUMEHOBAHUE OOJHCHOCHU PYKOBOOUMENs UU
HauMeHo8aHue opeaua (opeaHuzayuu) Ha3HavYaeTCs paOOTHUK, OTBETCTBEHHBIN 3a
apXUB opeaHa (opeanusayuu).

5. ApxuB B cBoeil pabore pykoBoacTByercs DenepasbHbIM 3aKOHOM
or 22 oktsa6ps 2004 roga Ne 125-®d3 «O6 apxuBHOM Jene B Poccuiickoit
Oenepanuny», [IpaBunamMu opraHu3alvi — XpaHEHUs, KOMIUIEKTOBAaHMS, Y4eTa
W UCIOJB30BaHUS JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu
U IPYTUX apXUBHBIX JOKYMEHTOB B FOCYJAapPCTBEHHBIX OpPraHax, OpraHax MECTHOIO



CaMOYIIPABJICHUS M OPraHMU3alUsAX, YTBEP)KICHHBIMU INpHKazoM DenepasbHOro
apxuBHoro arerrctBa oT 31 wutons 2023 roma Ne 77 (manee - Ilpasuma 2023),
TUIIOBBIMU TEPEYHSIMH JOKYMEHTOB C YKAa3aHUEM CpPOKOB MX XPAaHEHUs, MHBIMU
HOPMATHBHBIMH TpaBOBbIMM akTamMu Poccuiickoir ®enepanuu, 3aKOHOM
OpnoBckoit ob6mactu ot 6 urong 1999 roga Ne 109-O3 «OO0 apxuBHOM Jene B
OpmnoBcKoit 061acTHY, HOPMATUBHBIMU MTPABOBBIMU akTaMu OpJIOBCKON 00J1aCTH B
cdepe apxuBHOTO Jerna u HacTosiuM [lonmoxxenuem.

Il. CocTaB 10KyMEeHTOB apXuBa

6. ApXUB HaumMeHO8aHue opeana (opeanu3ayuu) XpaHur:

a) JOKYMEHTBhl TIOCTOSSHHOTO ¥ BpeMeHHbIX (cBbimie 10 1eT) cpokoB
XpaHEHUs, B TOM YHUCJE JIOKYMEHThl MO JUYHOMY COCTaBy, OOpa30BaBIIMECS
B JICATEIIBHOCTH Opeana (opeanuzayuuL);

0) CIpaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM M yUETHBIE JOKYMEHTHI
apXuBa.

I1l. 3apaum apxuBa

/. K 3amayaMm apxuBa OTHOCSITCS:

7.1. Opranuszanusi XpaHeHusl IOKYMEHTOB, COCTaB KOTOPBIX MPETYyCMOTPEH
rimaBoit |l Hacrosmero Ilonoxenus.

7.2. KommiekroBaHnue  apxuBa  JOKYMEHTaMH, OOpa30BaBIIMMUCS
B JCSITENILHOCTU Opeana (opeaHu3ayuul).
7.3 YdeT ToOKyMEHTOB, HaXO/ISIIIUXCS HA XPAaHEHUU B apXUBE.

7.4. Vicnonp30BaHKe TIOKYMEHTOB, HAXOSAIINXCS Ha XpAHCHUH B apXUBE.

7.5. TlogrotoBka W CBOEBpeMEHHas Mepenada JOKYMEHTOB APXUBHOTO
donma Poccuiickoit denepann Ha TOCTOSHHOE XPAaHEHUE B MYHUYUNATbHBILU
apxus. . ..

7.6. Meroguueckoe pyKOBOACTBO H KOHTPOJb 3a (POpMUpPOBAHUEM
u odopMIIEHUEM JIeNl B opeaHe (opeanuzayuu) U CBOCBPEMEHHOW Mepenavend ux
B apXUB.

V. ®ynknum apxusa

8. ApXUB OCYIIECTBIISCT CJICAYIOMMNE PyHKIINU:

8.1. Opranusyer mpuem JOKYMEHTOB ITOCTOSIHHOTO W BpeMEHHBIX (cBbIe 10
JIET) CPOKOB XpaHEHHWs, B TOM YHCIIC MO JUYHOMY COCTaBy, O0Opa30BaBIIMXCS
B JICATCIILHOCTH Op2eaHa (opeanuzayuu), B COOTBETCTBHH C YTBEPXKICHHBIM
rpaduxom.

8.2. Benet yueT JOKYMEHTOB, HaXOIAIIMNXCS HA XPaHEHUU B apXUBE.

8.3. IlpencraBnsieT B MYHHUIMMAIBHBI apXWB.... Y4YETHBIC CBEICHUS
00 00beMe M COCTaBe XpaHSAUIMXCS B apXWBE JOKYMEHTOB ApPXHUBHOTO (hoHAA
Poccuiickoit ®enepaniu U JIpPYruX AapXUBHBIX JOKYMEHTOB B COOTBETCTBHUHU
C TMOPSJAKOM TOCYJapCTBEHHOTO ydeTa JOKYMEHTOB ApXMBHOTO (QoHJa
Poccuiickon @enepanum.



8.4. CucremMaru3upyeT ¢ pa3MellaeT JOKYMEHTbl, IOCTYIaIoIInue
Ha XpaHEHUE B apXuB, 0Opa30BaBIIHUECS B XOJAE OCYIIECTBICHUS NESITEIbHOCTU
opeana (opeanuzayuur).

8.5. OcymiecTBasieT MOATOTOBKY U MPEICTABIISIET:

a) Ha PacCCMOTPEHHE U COTJIACOBAHUE LICHTPAJIBHON IKCIIEPTHOM KOMHUCCUU
(3kcrepTHOU KOoMHCccHN) opeana (opeanuzayuu) (manee — [IOK (OK) omucu e,
JIOKYMEHTOB TOCTOSIHHOTO XpaHEHHS, BpeMEHHbIX (cBbimie 10 J5eT) cpokoB
XpaHEHHUs, B TOM YHCJIE MO JIMYHOMY COCTaBy, a TaKXE€ aKThl O BBIJCICHUU
K YHUYTOXCHHIO (QpXUBHBIX) JIOKYMEHTOB, HE IOJUICIKAIIMX XPAHCHUIO, aKThHI
O HEOOHApPY>KEHUHM APXUBHBIX JOKYMEHTOB, IyTH PO3bICKA KOTOPBHIX HCYEPIIAHBI,
aKThl O HEUCITPABUMBIX ITOBPEKICHUSIX aPXUBHBIX JOKYMEHTOB;

6) na yrtBepxkaenue OIIK JlemapramenTta omucu Jel, JOKYMEHTOB
MOCTOSTHHOTO XPAaHEHUS, OMUCH e, TOKYMEHTOB IO JIMYHOMY COCTaBYy, OIUCH
Jied, JOKYMEHTOB BpeMeHHBIX (cBbimie 10 JeT) CpoOKOB XpaHEHHs, aKThl
O BBIICJICHHMM K YHUYTOKECHHIO apXUBHBIX JIOKYMEHTOB, HE MOMJIEKAIIUX
XPAaHEHHIO, aKThl 0 HEOOHAPYKEHHH JTOKYMEHTOB ApxuBHOro gonna Poccuiickoi
®deneparuu, MYyTH PO3BICKA KOTOPHIX HCUEPIIaHbl, aKThl O HEUCIPABUMBIX
MOBPEXIEHUAX JOKYMEHTOB ApxuBHOro (ponaa Poccuiickoit denepanuu;

B) Ha YTBEPXKACHHUE HAUMEHOBAHUE OOJHCHOCMU PYKOBOOUMENsl OpeaHd
(opeanuzayuy) ONUCU JI€], JOKYMEHTOB IIOCTOSIHHOTO XpaHEHHUs, ONHUCU [Ie,
JIOKYMEHTOB 10 JINYHOMY COCTaBY, OIUCH JieJ1 BpeMeHHbIX (cBbImIe 10 jieT) cpokoB
XpaHEHUs, AaKThl O BBIJACICHUU K YHUYTOKECHHIO apXUBHBIX JOKYMEHTOB,
HE TOJJIKAIIUX XPAHEHHUIO, aKThl O HEOOHAPYKEHUU JTOKYMEHTOB APXUBHOTO
donma P®, mytu po3bicKa KOTOPBIX HCUYEpHaHbl, aKThl O HEHCIPABUMBIX
MOBPEXKICHUAX JOKyMeHTOB ApxuBHOoro ¢onna Poccuiickoit dDeneparum,
yrBepxaeHHble DIIK /lemapramenTa;

I) Ha YTBEPKICHUE HAUMEHOBAHUE OOINCHOCIU DPYKOBOOUMENS Op2aHa
(opeanuzayuu) aKThl O BBIJCICHUHN K YHUYTOXKEHUIO IOKYMEHTOB, HE TIOIJIEKAIIINX
XpaHEHUI0, aKThl O HEOOHAPYKEHHWU apPXUBHBIX JOKYMEHTOB, IMyTH PO3BICKA
KOTOPBIX HCUEpIaHbl, aKThl O HEUCIPABUMBIX TOBPEKACHUAX aAPXUBHBIX
JIOKyMeHTOB, cornacoBanHbie [[IK (OK).

8.6. Opranm3yer mepemady MOKyMeHTOB ApxuBHOTO (hoHAa Poccuiickoit
denepaluy Ha MMOCTOSTHHOE XPAaHEHUE B MYHUITUTIAIbHBINA apXUB....

8.7. Opranuzyer # MNPOBOJUT OKCHEPTU3Y IIEHHOCTH JIOKYMEHTOB
BpeMeHHBIX (CBhImIE 10 JIeT) CPOKOB XpaHEHUS, HAXOISANIUXCS HA XPaHCHUU
B apXMBE B IEJISIX OTOOpa JOKYMEHTOB ISl BKJIIOYEHHUS B COCTaB APXHBHOTO
donma Poccmiickoit ~@Denmepanuu, a TakKe  BBISBICHUS  JIOKYMEHTOB,
HE MOUIeKAIINX JaTbHEUILIEMY XpaHEHUIO.

8.8. IlpoBoauT MeponpusTHs, 0 00ECIMEYCHUI0 COXPAHHOCTH JOKYMEHTOB,
HaXOJSIINXCS HA XPAHEHUU B apXUBE.

8.9. Opranusyer wHGOPMHPOBAHHUE PYKOBOJCTBA W PAOOTHUKOB OpeaHa
(opeanuzayuu) 0 COCTABE U COJICPKAHUU TOKYMEHTOB apXHBa.

8.10. Madopmupyer nosap3oBaTesieii MO BOMPOCcCaM HAXOXKIEHUSI apXUBHBIX
JOKYMEHTOB.

8.11. Opranusyer BbIIaYy JOKYMEHTOB U JIe] BO BPEMEHHOE MOJb30BAHHE
paboTHUKAM opeaHa (opeanusayuu).
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8.12. HcmomHsieT 3ampochl TOJb30BaTENEH, BBIAAET AapXHUBHBIE KOMHUH
JOKYMEHTOB, apXHUBHBIE BBIMUCKH U apXUBHBIE CITPABKH.

8.13. Benet y4er ucnoib30BaHus JOKYMEHTOB apXHBa.

8.14. OcymecTBiseT BEACHHE CIPABOYHO-TIOUCKOBBIX CPEACTB (CHCTEM)
K JOKyMEHTaM, HaXOIAIUMCS Ha XPaHEHUHU B apXUBE.

8.15. YuactByeT B pa3pabOTKe HOPMATHBHBIX H METOJIUUYECKHUX TOKYMEHTOB
10 BOIIPOCAM apXUBHOTO JIeJIa U AETOPOU3BOJICTBA.

8.16. Oxa3bIBaeT METOJUYECKYI0O M MPAKTUYECKYIO MOMOIIb pPabOTHHKAM
opeana (opeanuzayuy) B COCTABICHHUM HOMEHKIATYpPHI Jel, (OPMUPOBAHUU
1 0(hOpMIICHUH 1€, B IOATOTOBKE JOKYMEHTOB K Iepe/laue B apXHB.

V. I[IpaBa apxuBa

9. ApxuB opeaHa (opeanuzayuiu) UMEET TIPABO:

a) TMPEACTABIATh HAUMEHOBAHUE OO0JHCHOCMU PYKOBOOUmMENss OpeaHa
(opeanuzayuuy) TPEJIOKEHHUS MO COBEPIICHCTBOBAHUIO OPTraHU3allMN XPaHCHHS,
KOMIUIEKTOBAHHUS, y4eTa M UCIIOJIb30BAHUS aPXUBHBIX TOKYMEHTOB B apXHBE;

0) 3ampamuBaTh Yy paOOTHUKOB opeaHa (opeanuzayuu) CBEICHUA,
HE0OXOAUMBIE JUIsl padOTHI apXHUBa;

B) JIaBaTh PEKOMEH/IallMM PAaOOTHUKAM Op2aHa (opeanusayuu) o BOIpocam,
OTHOCSIIIIUMCS K KOMITIETEHITNHN apXHBa,

r) UHPOpMHUPOBaTh PAOOTHUKOB oOpeaHa (op2aHuzayuu) O HEOOXOIUMOCTH
nepeaadr JOKyMEHTOB B ApXUB B COOTBETCTBUU C YTBEPKIECHHBIM rpaduKoM;

1) npuHUMaTh yyactue B 3acenanusx JIIK JlenaprameHnra.



